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Please use this Divider Sheet to separate documents that must be scanned and/or scored from 
assessment booklets and unused materials. Student Scan Documents not in Teacher Return 
Envelopes will NOT be scored. Refer to the diagram below for specific packing instructions.

Important: Science Pilot materials should NOT be returned with this shipment. Refer to the 
Science Pilot Coordinator and Assessment Administrator Manual for further instructions for 
returning Science Pilot materials.
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How to Prepare Materials
for Shipment to BETA/TASA

UNUSED SCAN DOCUMENTS

On top of
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On top of
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On top of
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USED/UNUSED ASSESSMENT
BOOKLETS 

(including Functional 
Independence accommodated 

versions if applicable)
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SEALED  TEACHER
RETURN ENVELOPE(S)

On top of

CORRESPONDING SCHOOL ID SHEET

SECURE EACH
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